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Complete an Assigned Task in CSU Learn 
Access your training via email 
Typically, the system lets you know you have a training assigned by sending you an email. This email may 
come when the training is assigned to you, when the due date is approaching, and when the due date has 
passed. These notifications may include a direct link to the training you need to complete. If this is the 
case, click the link in the email: 

 
 

Once you have logged in, the course should open automatically. Once it populates, select the blue 
“REGISTER” button. 

 
 

Then, select the blue “START” button. 

 



 CSU Learn 
 

 
Human Resources          Page: 2 

 

Access your assigned training through the Assigned Learning page 
You can also access any training that have been assigned to you, and view any courses you have signed 
up for, through the Assigned Learning page. 

 
When your assigned learning page opens, it may display every training, or it may be filtered/sorted. If you 
don’t see the training in the list, you can select from the options on the left-hand side of the screen to view 
the different training course(s) or workshop(s) that have been assigned to you. 

Once you locate the desired training, click the blue “REGISTER” button. 

 
Then, select the blue “START” button. 

 
 

Successfully completing a training 
Once you have completed your training, your completion automatically registers in the system. The 
condition for completion can vary, depending on the type of task, but should be displayed on your 
Transcript page within an hour. Is your completion not registering? Contact HR for further assistance. 
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