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10 Ways to Navigate and Search for Proposals

1. To see a quick summary of a proposal, click on the “view summary” icon and you will see a
“flyout” panel on the right:

CHEM - 310 - Chemistry of Wildfires

DO000000 = o0 o
2.2022-2023 C Form - New Course

Last Activity:  Apr 4, 2023 12:55 PM by Tracey Brown

CS5- 100 - Introduction to the Computing Fields Click here to
00000000 see a quick = 0 m

2023-2024 C Form - New Course

Last Activity: Oct 24, 2023 11:568 AM by Cecilia Uy-Tioco summary

>4 CS- 103 - Introduction to Software Engineering Practices

00000000 = 0

2023-2024 C Form - New Course %

Last Activity: Oct 23, 2023 3:55 PM by Asif Imran

S - 201 - Introduction to Data Science for Social Sciences

00000000 = 0 m

2023-2024 C Form - New Course
LastActivity: Oct §, 2023 1:33 PM by Youwen Quyang

2. In order to edit, make decisions, add files, and see complete content, you need to be
working IN the proposal, so you can simply click on the browser bar on the title link:

BIOL - 354 - Principles of Ecology "

OOOOn000 Click anywhere on the O = 0 o
. M0F2-2023 C-F Formn - Changes Courses_|mpart Reguined prgpgsal bar

Lot Activity:  Apr 28, 2023 638 P A Lhy-Tiooa

3. Quick Search - in the search field if you type in “MATH 105” the results will return ANY
proposal with the prefix MATH AND ANY proposal with course # 105.

MATH 105 ®

W Exact Match M Prefix and Code

Proposals MATH - 444 - Regression Analysis

MATH - 472 - Introduction to Graph
Theory

MATH - 260A - Multivariable
Integration

MATH - 260 - Calculus with
Applications, Il

MATH - 561 - Computational
Linear Algebra for the Eigenvalue
Problem

INSTEAD try method a or b below.
a. Check the “Prefix and Code” checkbox, and it will return only that course:



9 Rebecca Ro... o Q

B Exact Match | = Prefix and Code

Proposals  MATH - 105 - Supported College
Algebra

MATH - 105 - Supported College
Algebra

MATH - 105 - Supported College
Algebra

MATH - 105 - Supported College
Algebra

b. Know the course title, but not the prefix and number? Enter the title into the search
field and check the “Exact Match” checkbox.

9 Rebecca Ro.. o Q
Design and Invention 4

« Exact Match | M Prefix and Code

Proposals ~ AMD - 414 - Design and Invention

AMD - 414 - Design and Invention

Mo Results Found




4. Advanced Filter - Keyword search {also, check out the Tips for Using Advanced Filter Guide (PDF)}:
Use the advanced filter to search by a keyword

® My Tasks # My Proposals Watch List All Proposals
Filter by: Click to expand
All Proposals Advanced Filter the search + New Proposal
window
Keyword

[ wgss| ]

Found Under

| Al Entities - |

Include all child entities under my selection

Date Search Scope From To
| Select a date type -
Process Type Current Step Name

| All Processes .

| Al Current Steps - |

My Role Proposal Status

| All My Roles . Unlaunched (you are originator) Suspended
Reviewing (you are originator) Cancelled

Time Sensitivity Active Waiting

[J My Urgent Tasks [LJ My Tasks with Deadlines Held [ Completed

Filter Proposals

WGSS - 207 - Introduction to LGBTOIA+ Studies

0000800000000 00 = 0 o

z.2022-2023 C Form - New Course
Last Activity:  Oct 20, 2023 4:29 FM by Elizabeth Ridder

I wess - 201 - Introduction to LGBTOIA+ Studies |



https://csusm.sharepoint.com/:b:/s/planning_and_academic_resources/academic_programs/ERcVjQrZ_ZRKj75OEY1jfrQBQajZooCrjtLqpGLEULBXSg?e=deCLVI

5. Browse "All Proposals" alpha by prefix. You can change the # of results returned per page.

| & My Tasks | | & My Proposals | | Watch List | || All Proposals I
Filter by:
A1l Proposals * | Advanced Filter + New Proposal
AMD - 411 - DatafVisualization: Art and the Environment
OOCOOPOO
z.2022-2023 C-2 Fagm - Changes o E. g C = D m

Lot Actvily.  Sep | 2075 291 P by Jucit 1) Proposals are listed in
AMTH - 101 - GEQPLACEHOLDER PROPO| alpha_order by
P refix/subject
@@@D@PODOO0 P !
£.2019-2020 Gan EQA1 Form - Oral Communical
Last Activity:  Jan @, 2022 9:43 AM by Ganle,

American Indian prudie, ancentration, B.A

Q0000 OO0CO0000 = O m

z.3032-2023 New Sjibprogram [opSondconcentration/ irack)

O

Last Activity:  Jun B8 2023 B:57 AM by Scolt Greenwood

0 BIOL - 155 - Mitroduction to Pre-Medical Professions
009 $0POO SOOOOOOOO0000 O= 0 m

Lawst Activity.  May 7. 3023 515 PM by Ricarnda Fiera

BIOL - 217 - Biosfptistics Lab

00000pPOOOO0CO0 O = 0 o

2022 C Forll- Mew Course

Lot Activity:  Mar i, 2023 10:23 AM by R

BIOL - 354 - Pringples of Ecology

O0000POO

2.2022-2023 C-2 Fafm - Ghan fi st mpart Reguined o = a o
Lesst Activity:  Apr 3, 2023 628

2 Uy-Ticen

@ BIOL-355- gre-Medical Professions
Oﬁg)?ﬂ DP? 0000000000000 O = 0O m
Leest Activity: - My |7, 2023 5:16 PM by Ricarda Fierna

EIOL - 360 - Pedagogy and Learning in Biology

¢00¢
999220080000 O = o m
Lawst Activity.  May 10, 3023 12:48 PM by Lizbeth Durbin

BIOL - 379-3908 - BULK CHANGES

OO000000 O = 0 m

20322023 C-2 Farm - Changes to Existing Courses_Impart Reguired
Losst Activity:  Apr 20, 2023 £:32 PM by Carifa Uy-Tisoa

EIOL - 3B0L - Animal Behavior Laboratory and Field Methods
00000000 O = 0 o

2.2022-2023 C-2 Farm - Changes to Exising Courses_Impart Reguired
Leest Activity:  Apr 25, 2023 8:32 PM by Cecifia Uy-Ticea
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6. Courses vs. Programs Filter by:
Program proposals (includes New Minors, Subprograms, Elevating Option, etc.)
Course proposals (includes GE proposals and Course deletions).

Filter by:
All Proposals « | Advanced Filter
Waiting -
purse:
Completed P by Gande Feallock.
Type of Proposal atar
Course rse
d by Gayle Feallock
Program -
— California: Califernia India

7. If it's your proposal or you are involved in the review process:



a. On Dashboard, in the notifications, “Click Here” takes you directly to the proposal:

(o EECSLUR ; ) Q

My Recent Motifications v

Jun 27 Complsted: The sroposal, BIOL - £87 - Sl and Tissug
BRmechanics, wih the BEp of ACSOSMIC Programs
Final Review has Dean Spproved 2nd 15 now compistsd
Ciick hare fo view the proposal

Jun 27 Approvad: The pronosal EIOL - £81 - Cal and Tissue
Biomechanics, Wit the Be0 of Acsoemic Frograms
Finai Review has been Snoroved and Is moving on fo
the tig Move Steps - PrOS0sal s compleney sfen. Cloy
NEFE 10 W (2 POB05aD.

b. My Tasks tab:

EUHR|EUL6E Proposals Agendas Accounts Reports

| » My Tasks = My Proposals Watch List

Filter by:

| All Tasks N | Advanced Filter

HO - 380 - Child and Youth Development in Family and Community Contex]

g ©90000

A2 2-20Z3 Diversily & Eguily Requiremenl
Lot Activity:  Mar 21, 2023 £:49 PM by Criselda Yee

I HIST - 389 - History of Pandemics

8. If you originated the proposal: My Proposals tab

Agendas Accounts Reports

‘ » My Tasks | | e My Proposals | | Watch List | | All Proposals
Filter by:
‘ All My Proposals * | Advanced Filter '

ACCT -100 - test

2020-2021 T Form - New Topic Course o =
Last Activity-  Jan 13, 2021 1:03 PM by Gayle Feallock

N _cor a0 JeoTinen i




9. Watch List: If there are particular proposals that are a priority for you, you can add them to

your Watch List to easily find and view them at any time.

Click on the “Watch Proposal” icon and it will appear on your Watch List:

| ® My Tasks H « My Proposals H Watch List H All Proposals ‘

Filter by:

All Watch List * | Advanced Filter

@ AIS-110 - Decolonizing California: California Indian Resistance, Resurgence and Resilience

QO000000 =
2020-2021 C Form - New Course

Last Activity: Dec 17, 2020 3:24 PM by Nicoleta Bateman

AlS - 270 - American Indian Digital Humanities

00000080000 O =
2.0.2019-2020 Gen Ed €2 NEW Form - Humanities
Last Activity: Dec 17, 2020 11:27 AM by Criselda Yee
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10. Approved proposals - once a proposal has been approved at Senate, with notations in the
Comments section that it has been built in PeopleSoft and entered in the catalog, it will be

moved to the “Completed” Status.

These completed proposals will not appear in a standard search.

Instead, you must select "Completed" in order to view these approved proposals:

‘ o My Tasks ‘ ‘ e My Proposals ‘ ‘ Watch List ‘ ‘ All Proposals L
Filter by:
l Completed - l Advanced Filter

OR, in Advanced Filter, check the "Completed" box, then Filter Proposals:

Include all child entities under my selection

Process Type Current Step Name
All Processes - All Current Steps
My Role Proposal Status
All My Roles . Unlaunched (you are originator) Suspended
Reviewing (you are originator) Cancelled
Time Sensitivity H Active H Waiting
' My Urgent Tasks ) My Tasks with Deadlines Held [ Completed

Filter Proposals

Filter by:
All Proposals Advanced Filter} + New Proposal
Keyword
Found Under Date Search Scope From To

All Entities - Select a date type - Clear Dates
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