International Exchange Visiting Scholars

Routing Sheet1

	In order to provide adequately for visiting professors and to ensure that (1) resources are identified, and (2) offices are notified, Academic Affairs requires the following information.  Please review the items and provide the information requested, sign and date where indicated, and forward to the Dean for his/her signature.  The form will then be forwarded to the Office of Global Affairs.  Before a final offer can be made to a visiting professor, the form must be completed and all required signatures obtained and returned to Academic Resources.

	
	
	

	General Information


	
	

	Name of visiting professor
	
	

	
	
	

	Current institution
	
	

	
	
	

	Position/Title
	
	

	
	
	

	Country of origin
	
	

	
	
	

	Proposed arrival date
	
	

	
	
	

	Proposed exit date
	
	

	
	
	

	Purpose of the exchange (e.g. research, teaching)
	
	

	
	
	

	
	
	

	Is visit under a current exchange agreement?
	
	

	
	
	

	CSUSM employee who initiated contact
	
	

	
	
	

	CSUSM employee who will have responsibility for visitor
	
	

	
	
	

	
	
	

	          Indicate research and/or teaching responsibilities.

	
	
	

	
	
	

	
	
	

	
	
	

	         Indicate salary or other compensation, (e.g., housing allowances, etc.); length of stay, and

         identify source(s) of funds.      

	
	
	

	
	
	

	
	
	

	
	
	

	          External support, if applicable.  Indicate amount and source.

	
	
	

	
	
	

	
	
	

	
	
	


	
	
	

	Resources

	
	
	

	Please check all resource needs that apply and supply details.

	

	
	
	Amount
	
	                       Who Will Provide

	
	Office space

Computer

Furniture complement

Duplication access

Phone/fax

E-mail

Clerical support

Visa (Will it be needed or 
	
	

	
	
	
	
	

	
	
	
	

	
	
	
	
	

	
	
	
	

	
	
	
	
	

	
	
	
	

	
	
	
	
	

	
	
	
	

	
	
	
	
	

	
	
	
	

	
	
	
	
	

	
	
	
	

	
	
	
	
	

	
	
	
	

	             has it been obtained?) 

	
	

	Please indicate the level of commitment to this endeavor.
	

	Deadlines
Planning for a visiting scholar should be done a year in advance; please use the following deadlines:  for a fall visiting scholar, December 1; for a spring visiting scholar, May 1.

	
	
	

	Requestor
	
	Date

	
	
	

	Department Chair/Center Director/Coordinator
	
	Date

	
	
	

	Dean of the College
	
	Date

	
	
	

	Director of Global Affairs
	
	Date



	Associate Vice President for Research & Int’l Programs, if applicable

	
	Date

	
	
	

	Associate Vice President for Academic Resources
	
	Date

	
	
	

	Vice President Academic Affairs
	
	Date


1This form is to be completed by the department chair/center director/coordinator and/or faculty member within the unit where the visiting scholar will reside.

December 2006
10/24/2008

